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Educational Tours, Field Visits, Industrial Visits, Study Tours, Cultural Visits, NSS Campaign, Club Activities or Sports Activities outside the campus and any otherOutbound Programs
APPROVAL FORM
Kindly read AICTE Guidelines for Educational Tours, Cultural Visits etc before filling the Approval form (AICTE Acad. / student Safety / 2015 31 July 2015)
	
1
	
Type of Visit/Tour
	
:
	


	(a) Relevant Subjects:
(1)                   (2)


	2
	Date(s)/Days of Visit/ Tour
	:
	


	3
	Date & Time of Departure
(Departure after 4.30 AM only)
	  :
	

	4
	Date & Time of Arrival
(Arrival before 11.00 PM)
	:
	

	5
	Address & Phone Nos. of Company to be visited (for Contact)
	:
	




	6
	Mode of Travel
	:
	Train/Bus/car/Van/Other Mode – Specify (Enclosed in Annexure1)

	7
	Copy of Approval Letter from Industry/ Authority concerned
	:
	Yes/No                                    (Enclosed in Annexure 2)

	8
	Accompanying faculty Details and Undertaking Letter (Male/Female)
	:
	Yes/No                                    (Enclosed in Annexure 3)

	9
	List of Students Male/Female
	:
	Yes/No                                    (Enclosed in Annexure 4)

	10
	Faculty/Students Trained in First Aid
(Acknowledgement from the Doctor)
	:
	Yes/No                                    (Enclosed in Annexure 5)

	11
	Undertaking Letter From Students 
(I/We have verified the above documents and are submitted)
	
:
	
Yes/No                                    (Enclosed in Annexure 6)

	12
	Warden, Boys hostel (If hostel students are participating) 
	:
	(Signature)

	13
	Warden, Girls hostel (If hostel students are participating) 
	:
	(Signature)

	14
	Security Officer
	:
	(Signature)


	
15
	
Approval from HOD
	
:
	
(Signature with Seal)


	16
	Dean Industry & Interaction & Outreach
	:
	(Signature)


	17
	Principal
	:
	(Signature)





Mode of Travel (for local travel, provide the details separately if engaged.)            Annexure 1/6
	
SI.No
	
Details 
	Mode of Travel Bus/other Mode Specify
	Travel Details with Phone number of the Travels and Driver
	Approval of    PSG iTech Transport in Charge

	
1.
	
From PSG iTech to Place of visit


	
	
	

	
2.
	
Return Journey Details


	
	
	



Copy of the Approval Letter from Industry/ Authority concerned                               Annexure 2/6
· Should contain clear date, time and number of days of visit
· Letter should be by the authenticated person from the Industry minimum at Manager Level/ Authority concerned with seal / from official e mail

Annexure 3/6
UNDERTAKING LETTER BY ACCOMPANYING FACULTY
1. I/ we will take care of the students participating in the tour.
2. I/ will ensure that the students will abide by the rules and regulations of PSGiTech and also the Institution / organization / company / Industry or the local authority of the place to which such tours is being undertaken.
3. I/ we hereby state the all the parents/ guardians of the students concerned are informed of their official trip well in advance and obtained their consent.
4. Students will not be taken or allowed to mountain areas, rivers, canals, beaches, water parks, reservoirs, forest areas, or any other dangerous risky place and I/we are personally liable and answerable for any such untoward incident taking place during the tour.
	SI No
	Name of the Faculty/ ID No Designation
	Male / Female
	Contact No
	Signature

	1.
	

	
	
	

	2.
	

	
	
	

	3.
	

	
	
	

	4.

	
	
	
	



Annexure 4/6
List of Students going for Industrial Visit
	SI No
	Roll No
	Name 
	Male/Female
	Blood 
Group
	Health Problem if any

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	



Name of the Faculty	1.                                                                     Signature with Date	1.
2.                                                                    			 	2.

Faculty Students Trained in First Aid                                                                                  Annexure 5/6
	SI No
	Emp/Roll No
	Name 
	Mobile Number
	Faculty / Student
	Doctor’s Sign

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	



First AID kit
	SI No
	Description
	Sanctioned authority

	1
	
	

	2
	
	

	3
	
	



Annexure 6/6
[bookmark: _GoBack]List of Students submitted the Declaration Form 
Total number of students:
	SI No
	Roll No
	Name
	Signature

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	




Signature of the Department I.V. Co-ordinator                                                     Signature of the HoD
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